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Google Forms

Go to docs.google.com
Create an account if you do not already have one.

8 Ll el hetps:/ faccounts.google.com /ServiceLogin?service=writely&passive = 1209600&continue=http:/ /docs.google.com/&fallo v (E'I i.-'l'\

fisited ~ @ Getting Started Latest dli - t iPadsinadmini: McKinney Indep... D Webb Elementar... U Outlook Web App -.' Google Docs - H... » B3
GO ( ‘,g[e Sign up for a new Google Account
create an account or
sign in
Docs
Create and share your work online Sign in
forms
Email
Upload your files from your desktop i
Access anywhere: Edit and vie; puter or smart phone
Password

Share your work: Reg le collaboration s work gets done more quickly.
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Documents Spreadsheets Presentations Drawings Forms

m New Features () Watch the videos

Can't access your account?

tutorials

Latest News from the Gooale Docs Bloa &

If you already have an account, just sign in and select new
form.
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You have other options, but for this lesson, we are creating a
form. Give your form a title. Begin typing your questions.

=k Add item Theme: Plain Ernail this form ~ See responses Mare actions Save

[Untitled form o | choose a title

"mu can include any text or info that will help people fill this out.

Question Title |Samp|e Question 1 ﬁ type your question I Z T
Help Text |

Question Type Text -

{Their answer

choose the type of
question you want
from the drop down

Sample Question 2 menu

/ link to your form I

You can choose from a variety of question types such as: text,
paragraph text, multiple choice, choose from a list,
checkboxes, scale, and grid. You can decide to make this a
required question or not. You can move on fo question 2 or
select done.

Done | ™ Make this a required question




ok Add item Theme: Plain Email this form ~ See responses More actions
Qe | to acd more

What is your name? *

— guestions

Question Title [what s your grade level? # ||| @

Help Text |
Question Type IMuItipIe choice vl ™ Goto page based on answer
& |Kmder
' [First
to edit
o |Second
 [Thirg

' [Fourth

« [Fifth

[Click to add option or add "Otner”

Daone | ¥ Make this a required question

United \ click to
nti Question remove

¢ Option 1

You can add items at the top of the page, you can edit by
choosing the pencil or duplicate the question and then change the
wording or type or delete the question. You can also choose the x
to remove an item if needed. Once you have your questions, go up
to the top to theme and select the theme and background you
would like. Then save your form. You can click on the link at the
bottom of the page to see your form as others will see it. You
can email the form to yourself and then send out to a large group
(Webb staff) or type in the emails for each person you want to
view the form. Once others complete the form, the answers will
be compiled in a spreadsheet for you to view. You can sort the
spreadsheet just like an excel file to reorder or manipulate the
data. You can even use google forms to have students respond to
a test and grade their answers.

Here is what the completed form looks like to others:
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Sample form
* Required

What is your name? *

What is your grade level? *

¢ Kinder

¢ First %
¢ Second

¢ Third

¢ Fourth
¢ Fifth

Submit |

Powered by Google Docs

Here is what the data collected in the form looks like:

Sample form
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1 | What is your What is your
Timestamp 1 name? grade level? Untitled Question
2 10442011 18:59:34 Ima Teacher Kinder
3 1042011 18:58:51 Justin Case Fifth
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Forms
Documentation Page

I have successfully collaborated with another
teacher on at least 2 Google documents, forms or
Google Earth lessons. I have attached the
collaboration document and proof of revision
history, forms and collection data, and or Google
Earth lesson as documentation.
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