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Google Forms 

 
Go to docs.google.com 
Create an account if you do not already have one.   

 
If you already have an account, just sign in and select new 
form. 



   
You have other options, but for this lesson, we are creating a 
form.   Give your form a title.  Begin typing your questions. 

 You can choose from a variety of question types such as: text, 
paragraph text, multiple choice, choose from a list, 
checkboxes, scale, and grid.  You can decide to make this a 
required question or not.  You can move on to question 2 or 
select done.   



 
 

You can add items at the top of the page, you can edit by 
choosing the pencil or duplicate the question and then change the 
wording or type or delete the question.  You can also choose the x 
to remove an item if needed.  Once you have your questions, go up 
to the top to theme and select the theme and background you 
would like.   Then save your form.  You can click on the link at the 
bottom of the page to see your form as others will see it.  You 
can email the form to yourself and then send out to a large group 
(Webb staff) or type in the emails for each person you want to 
view the form.  Once others complete the form, the answers will 
be compiled in a spreadsheet for you to view.  You can sort the 
spreadsheet just like an excel file to reorder or manipulate the 
data.  You can even use google forms to have students respond to 
a test and grade their answers.   
 
Here is what the completed form looks like to others: 



 
Here is what the data collected in the form looks like: 

 
 
 
 
 
 



Date_________ 
Grade Level_____________________________ 
 

 
Forms 

Documentation Page 
 
I have successfully collaborated with another 
teacher on at least 2  Google documents, forms or 
Google Earth lessons.  I have attached the 
collaboration document and proof of revision 
history, forms and collection data, and or Google 
Earth lesson as documentation.   
 
  

 
 
 
Signature______________________________ 


